St. Simon Parish School
SCHOOLOGY
Parent User Guide to New Learning Management System (LMS)
This Schoology Parent User Guide was developed to assist St.
Simon Parish School Parents in engaging with a new learning
management system (LMS) for 2014-2015 academic year.
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ST. SIMON PARISH SCHOOL (August 2014)

Login
Parent Login
1. Go to www.schoology.com
2. Click the Login button on the top right.
3. Enter your Email Address and Password
Click Log in.
Student Login
1. Go to schoology.stsimon.org
2. Enter student St Simon Google email address and password
Click Log in.
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PARENT’S Home Page
When you log into Schoology, you'll land on your account's Home Page. This
home page displays a Recent Activity feed of updates and Upcoming events at
the school. This area only displays information pertinent to your account, and
does not show any of your child's content.
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Child View
To view a summary of your child's activity in Schoology and upcoming items
associated with their school, courses, and groups, you may toggle between your
account and your child's account.
•
•

Click on the down-facing arrow on the top right of your Schoology account.
Below your name, you'll see the name of the child associated with your
account. (In the example below, parent John Smith has two children in
school, Joe and Sally)

•

To view the activity of a child, click the child's name from the dropdown
menu.
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How do you view Schoology if you have multiple Children?
When you have multiple children in the same school, clicking on the child’s name
will bring up a dropdown menu allowing you to view each of your children
separately, or view the information for all your children simultaneously
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Student Summary

Summary (Left Menu)
The child's Summary area displays the following information for your child's
school, courses, and groups:
• Student Activity
• Enrollments
• Upcoming
Calendar (Left Menu)
This calendar displays events and items with due dates in the child's school,
courses, and groups. Each event is color coded: Course events are orange,
Group events are green, School events are pink, and Personal events are blue.
There is a color guide below the calendar for your reference.
To find out more information regarding a particular event, place your cursor over
the title. A cluetip will appear with the event type (assignment, test/quiz, event),
the course or group that the event is associated with, and the child's name that is
associated with that event. Clicking on the event will display profile information in
a popup window.
Student Activity
The Student Activity area displays the most recent updates, submissions,
comments, and grades for a student account. To filter these items, click on the
Most Recent toggle to the right of the Student Activity heading.
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Enrollments
The Enrollments area displays a list of all of the child's courses and groups.
Depending on the settings in place at your school, you may see Grade and
Attendance information for the student as well.
• View course as the student- Clicking on the course name allows you to
view the course as your child views the course. Depending on the
permission settings in place at your school, you may not be able to view
content posted by other members of the course.
• View group as the student- Clicking on the group name allows you to view
the group as your child views the course. Depending on the permission
settings in place at your school, you may not be able to view content
posted by other members of the group.
To return to the Enrollments area of the student, click on Home on the top menu.
Upcoming
On the right column of the Summary page, the Upcoming area displays a list of
approaching events and graded items in the child's school, courses, and groups.
To view more details about the item, click on the name of the item from the list.
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Can I get updates summarized in one email? YES: Parent Email Digest
Schoology’s default setting for parents provides you with an email summary each
evening that will include the following information:
•
•
•

A list of upcoming events and assignments (attendance is not included)
Newly received grades (for middle school students)
Teachers’ posts and updates in courses, assignments, tests/quizzes, and
discussions
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To change the settings for your email digest:
•
•
•
•
•
•

Click on the down-facing arrow on the top right of your Schoology account.
Select a child from the list that appears in the dropdown.
Once you're viewing a child's account, click on the down-facing arrow
again.
Select the Notifications option in the dropdown menu.
To receive emails, make sure your Email Summary is set to On.
You may choose to receive emails on a Daily or Weekly basis. If you
choose a Daily option, you may set a time at which the email notification
will be sent to your inbox. If you choose a Weekly option, you'll have an
additional option to select the day of the week you'd like to receive the
email.

Note: If there are no updates for the given time period, you will receive an email
stating that there are no new updates.
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School Resources
In order to see all the St. Simon School resources (forms, links, announcements
handbooks, after-school activities, etc),
•
•

Click on the down-facing arrow on the top right of your Schoology account.
Select “St. Simon Parish School”

10

ST. SIMON PARISH SCHOOL (August 2014)
You will see the St. Simon Parish School page, which includes (left menu)
• Updates (school-wide announcements and information)
• Faculty (list of faculty members)
• Resources (shown below)
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Account Settings/Passwords

In order to change your account settings
•

First click on the down-facing arrow on the top right of your Schoology
account and select your account (not your child’s)

•

Click again on the down-facing arrow and select “Account settings”
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Change your password
You can create a new password by following these steps:
• Click the Change Your Password link at the top of Account Settings.
• Type in your Current Password.
• Type in your New Password and confirm it (must be different than the
Current one).
• Click Submit to complete.
Note: Please change the initial password issued to you
Customize Your Display Name
You can change the name you display to other Schoology users through your
Account Settings. Select the arrow on the top right of the page next to your
name. The following is a list of what display names you can customize:
• Title—This refers to any prefix you’d want to include in your name (Mr.,
Mrs., Ms., Miss, Dr., and Professor).
• First Name—This field should already include the name with which you
signed up for Schoology.
• Middle Name—This field may already be filled, though it is not required.
• Last Name—This field should already include the name with which you
signed up for Schoology.
• Username—This field is necessary for users who sign into Schoology
using a Username. Users may sign up for Schoology with either a
username or with an email address.
Primary and Secondary Email Addresses
Primary Email—This field lists the email address under which you are registered
in Schoology. All designated Notifications will be sent to this email address. You
may also login to Schoology using this email address.
Alternate Email—This field lists an optional, secondary email address.
Notifications will also be sent to this email address.
Note: If you notice that you are not receiving email alerts when you would expect
them, you may have an issue with your primary email that requires your
attention.
To confirm if you are experiencing this issue:
• Click the Check Status link to the right of the Primary Email field.
• If there is an issue, you will receive an error message describing the issue.
• Click Clear to reset the email address.
If you continue to experience issues with receiving notifications for the address
after resetting it, talk to the administrator of your Schoology account or contact
help@schoology.com.
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